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Definitions & interpretations 
 

1. Credit Transfer: Award of credit for prior learning deemed equivalent in learning 
outcome and level of competence with a subject in the programme enrolled by the 
student. Credit transfer generally refers to graded credit transfer whereby mark 
and/or grade is assigned to the awarded grade. Ungraded credit transfer is referred 
to as credit exemption. 

2. Credit exemption: Award of credit without any mark and/or grade for prior learning 
deemed equivalent in learning outcome and level of competence with a subject in the 
programme enrolled by the student. Credit exemption is awarded if additional 
requirements for credit transfer is not met. 

3. Subject exemption: Exemption of a student from undertaking a specific subject as 
permitted by MQA and MOE. The subject must be replaced with another subject of 
equivalent credit, level and area of study.



 

 vi 

Acronyms and Abbreviations 
 
ADTP American Degree Transfer Programme 

APEL Accreditation of Prior Experiential Learning  

CGPA Cumulative Grade Point Average 

COPPA Code of Practice for Programme Accreditation  

CQC Certification of Quality Compliance  

GPA Grade Point Average 

HEI Higher education institution  

MOE Ministry of Education, Malaysia  

MPW Mata Pelajaran Wajib (Compulsory subjects as mandated by MOHE) 

MPU Mata Pelajaran Umum (General Studies subjects as mandated by MOHE) 

MQA  Malaysian Qualifications Agency 

MQF Malaysian Qualifications Framework  

PAB Programme Assessment Board 

PHEI Private Higher Education Institution  

PRSB Professional, Regulatory and Statutory Body 

RPL Recognition of Prior Learning  

SAB 
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A The Academic Regulations  

A1 The Scope of the Academic Regulations 
These Temporary Academic Regulations apply in their entirety to undergraduate, 
taught and research postgraduate awards of Sunway University hereafter also 
referred to as �Zthe University�[�X  The Regulations replace existing regulations for the 
period 1 April 2020 until 31 July 2020, unless otherwise revoked or extended by 
Senate. 

A1.1 The Academic Regulations are the primary source document for all academic matters.  
If there is conflict between Academic Regulations and any other non-academic policy 
of the University th���v���š�Z�����u���š�š���Œ���•�Z���o�o���������Œ���(���Œ�Œ�������š�Z�Œ�}�µ�P�Z���š�Z�����W�Œ�}�À�}�•�š�[�•���K�(�(�]�������š�}���š�Z����
Academic Senate for clarification and resolution.   

A1.2 In those cases where a decision is required within a short time period the matter may 
be referred to a duly appointed sub-committee of the Senate, but any decisions made 
by such a sub-committee shall be ratified at the next convenient meeting of the whole 
Academic Senate.   

A1.3 If there is conflict between any procedure, guideline, student handbook, course 
information, etc then the Academic Regulations shall take precedence and the 
conflicting documents shall be amended to comply with the Academic Regulations.  In 
those cases where a conflict is brought to the attention of the University all 
reasonable steps will be taken to ensure that no student has been disadvantaged or 
suffered undue hardship as a result of the application of the erroneous procedure, 
guideline, student handbook, course information, etc.  However, any correction to the 
erroneous procedure, guideline, student handbook, course information, etc will not 
be implemented retrospectively to the disadvantage of any students who have 
graduated and currently registered. 

A1.4 The University continuously ensures the Academic Regulations are kept accurate and 
comprehensive for all vital operations and dealings of the University. However, 
circumstances can arise where the University requires to vary the regulations. All 
variations must obtain approval from the Academic Senate �š�Z�Œ�}�µ�P�Z�� �š�Z���� �W�Œ�}�À�}�•�š�[�•��
Office. These variations will only be implemented in the best interests of affected 
students and notice must be made to the students in a timely manner. 

 

A2 Powers to Grant Awards 

A2.1 Sunway University is established under the provisions of the Private Higher 
Educational Institutions Act 1996, the National Council of Higher Education Act 1996, 
the Malaysian Qualifications Agency Act 2007 and any subsequent Education Acts of 
Malaysia, relevant regulations, orders or directions made by the Ministry of Education 
(MOE), Malaysia and, subject thereto, in accordance to the Constitution of Sunway 
University. 

A2.2 The University is empowered to provide facilities for study and education leading to 
awards of degrees, diplomas and certificates, or other academic awards as approved 
by the MOE. It may grant such awards to persons who completed the appropriate 
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B Awards of the University  

B1 Principles 
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C2 Programmes and Subjects 

C2.1 Programmes constitute named awards (e.
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iv. Credit exemption from 
undergraduate studies to 
postgraduate studies 

Credit exemption is not allowed 

v. Credit exemption from a higher 
level (e.g. �������Z���o�}�Œ�[�• degree) to 
a lower level programme (e.g. 
diploma) 

Credit exemption is not allowed. 

C3.15 For horizontal transfer of credits, credit transfer and/or credit exemption can be 
performed in the following manner: 

 

i. Student possessing a 
qualification and pursuing 
same level of qualification the 
second time. 

Credit exemption is allowed without limit 
on the number of credits to be awarded for 
exemption for students who pursued 
previous qualification at Sunway 
University.  

If the previous qualification was 
undertaken at a different institution, credit 
exemption can be considered but subject 
�š�}�� �^�µ�v�Á���Ç�� �h�v�]�À���Œ�•�]�š�Ç�[�•�� �‰�}�o�]���Ç�� �}�v�� �•�š�µ�����v�š��
residency requirement (refer to C3.14 and 
C3.15).  

For programmes validated by Lancaster 
University, credit exemption is only 
allowed for Year 1 subjects. 

ii. Student pursuing a programme 
would like to change to a 
different programme in the 
same discipline  

Credit transfer is allowed if the earlier 
programme was pursued at Sunway 
University. There is no limit to the number 
of credits to be transferred.  

If the previous programme was undertaken 
at different institution, credit transfer can be 
considered but subject to Sunway 
U�v�]�À���Œ�•�]�š�Ç�[�•�� �‰�}�o�]���Ç�� �}�v�� �•�š�µ�����v�š�� �Œ���•�]�����v���Ç��
requirement (refer to C3.16 and C3.17).  

For programmes validated by Lancaster 
University, credit transfer/exemption is only 
allowed for Year 1 subjects.
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D General Study Regulations 

D1 The Academic Year  

D1.1 The academic year is the interval marked by the administrative cycle of the 
programmes offered. The academic year typically consists of 2 to 3 semesters which 
cumulatively comprises not more than 45 semester weeks. An academic year typically 
starts in January every year. The university may set different semester dates according 
�š�}���������Z���‰�Œ�}�P�Œ���u�u���[�•���v�������•�X 

D1.2 A programme of study is normally conducted over a maximum of 3 semesters each 
academic year, where one long semester normally consists of 14 weeks and one short 
semester normally consists of 7 weeks of teaching and learning time, excluding 
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will approve final admissions of taught programmes where entry requirements are 
not straight forward, especially where recognition of prior learning applies.    

E1.6 Applicants who are not selected have a right to information concerning the admission 
decision. 

 

E1.7 Candidates 
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E4 Admissions of Postgraduate Students 

E4.1 ���‰�‰�o�]�����v�š�•���(�}�Œ�������u�]�•�•�]�}�v���š�}�������u���•�š���Œ�[�•���o���À���o���‰�Œ�}�P�Œ���u�u�����u�µ�•�š���Z�}�o���������������Z���o�}�Œ�[�•�������P�Œ�����U��
or other equivalent qualification approved by the University, and meet the relevant 
entry requirements for the programme. 

E4.2 For admission to a doctoral level programme, applicant must hold a master�[s degree, 
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accommodations required to assist the applicant from enrolment through to the 
completion of the programme of study. 

E6.5 If an applicant does not take the opportunity to disclose a disability then the University 
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regulatory or professional standards specified for the student’s programme of study 
at any point before or during the programme. 

E7.3 Any student who develops a disability after enrolling at the University will be 
considered in line with the conditions set out in Academic Regulation E6.7. In those 
cases where the University considers that it is not possible to provide the level of 
support, adjustments or accommodations required for a student to complete a 
programme or where such provision cannot reasonably be met from the University’s 
or the student’s own resources, the University reserves the right to request that a 
student defers study until suitable arrangements can be made, changes programme 
of study or withdraws from the University. Failure to comply with any request made 
by the University may result in the student being dismissed. 

E7.4 Failure to cooperate with the University, or with experts appointed by a competent 
authority or the University, in order to establish the extent of any disability or other 
condition that has or may have developed after enrolment may result in the student 
being dismissed. 

E7.5 During the period that any student’s fitness to study is being reviewed the student will 
usually be permitted to continue studying. However, in those circumstances where 
the University considers that continued study may have adverse consequences for the 

student, other students or members of staff, the student concerned may be requested 
to defer or suspend their studies. Failure to comply with a request for the student to 
defer or suspend their studies may result in permanent dismissal. 

E7.6 Students who have grounds for believing that any decision(s) reached by the 
University under the terms of Academic Regulation E7 is incorrect may appeal against 
the decision(s). In those cases where expert evidence is provided, the University 
reserves the right to commission an independent review of the evidence and to seek 
further expert evidence. 

E7.7 Where an appeal causes significant delay, or interruption to a students’ studies, 
students’ may be required to defer or suspend their studies even if the appeal is 
ultimately successful.  

E8 Admission of Students with Criminal Convictions 

E8.1 All applicants are required to declare ‘unspent’ convictions within the application 
process. Admission is subject to consideration of any such offences, in the light of the 
University’s Ā
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Institution-wide procedures in relation to the submission of mitigating circumstances, 
the code of conduct for examinations, academic malpractice, support for students 
with disabilities and the operation of the appeals process will also be included in the 
Programme Handbook.  
 

H2 Intellectual Property Rights 

H2.1 Any intellectual property arising out of work undertaken in fulfilment, in part or in full, 
of a programme of study �•�Z���o�o���������P�}�À���Œ�v���������Ç���š�Z�����h�v�]�À���Œ�•�]�š�Ç�[�•���/�v�š���o�o�����š�µ���o���W�Œ�}�‰���Œ�š�Ç��
Policy in force at 
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H5 Communication of Results  

H5.1 
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H13 Principles for Appeals against Assessment Board Decisions  

H13.1 Subject to students having valid grounds, as stipulated in Section H14, a student has 
the right to appeal against a decision of a Programme Assessment Board (PAB) or the 
University Research Degree Committee (URDC).  A student wishing to make an appeal 
must submit a formal application of appeal to the School within fifteen (15) days of 
being notified of the decision with which they are dissatisfied. 

H13.2 Applications for appeals must be in writing and state the ground(s) for the appeal.  
Appeals must be made in accordance with th�����h�v�]�À���Œ�•�]�š�Ç�[�•��Student Appeals Procedure, 
in force at the time of the appeal. Appeals of the assessment result must be 
accompanied by payment of the appropriate amount. 

H13.3 Appeals received outside the stated timescales, without good reason, will be ruled 
invalid.  

H13.4 Students will not be disadvantaged in any way as a result of making an appeal, 
whatever the outcome, if that appeal has been made in good faith. 

H13.5 A student whose case is under consideration via an appeal shall have the right to 
continue with his/her programme (provided he/she is in good standing) until such 
time as a decision is reached.  This right is designed solely to ensure that a student 
whose appeal is upheld is not academically disadvantaged and it shall not be 
interpreted as acceptance of a failed student on a subsequent stage of the programme.  

 

H14 Grounds for Appeal  

H14.1 Valid grounds for consideration of an academic appeal are as follows:  

H14.1.1 Incorrect application of policies, procedures or administrative processes 
that may have been disadvantaged the student; 
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I3 Examinations Arrangement for April-July 2020 Semester  

I3.1 Final examinations and mid-term tests that are conducted as paper-based 
examinations are to be replaced with other forms of student assessment such as 
online tests, assignments, take-home-examinations, open-book-exam, other methods 
determined by the Programmes Committee. 

I3.2 Where a final examination of a subject lead to exemptions of a professional 
qualification module, and paper-based examination is a requirement by the 
professional body, examinations for those professional qualification modules are to 
be postponed until delivery of teaching and learning can be resumed on campus.  In 
such cases, assessment will only be required for Sunway University degree 
qualification during this period. 

 

I4 Assessment Boards  

I4.1 Sunway University operates a two-tier assessment board system for the 
determination of marks and results. For taught programmes, Subject Assessment 
Boards consider subject performance, while, Programme Assessment Boards 
considers progression and end of session results.  

I4.2 Subject Assessment Board (SAB) 

The membership of Subject Assessment Board includes:  

Chair Head of Department (HoD) or other senior member of academic 
staff appointed by the Dean 

Members Academic staff with teaching and assessment responsibilities of 
subject(s) under discussion 

By invitation 
(no voting 
rights) 

1) Administrative staff responsible for production of the 
broadsheets  

2) A representative from the Exam Unit 

 

I4.3 Subject Assessment Boards (SAB) are responsible for:  

I4.3.1 Considering the results of assessments and examinations of subjects, 
including the performance in supervised work experience where applicable, 
in accordance with the approved academic regulations and the relevant 
policies on the results of the assessment.  

I4.3.2 Confirming the marks to be awarded to individual candidates for each 
subject they are studying. 

I4.3.3 Making recommendations on failures and supplementary examination 
sitting to the Programme Assessment Board. 

I4.3.4 Making recommendations on the scaling of marks in a particular subject to 
the Programme Assessment Board.  Where scaling is recommended, the 
reason for scaling, original marks, mechanism of scaling and the scaled 
marks must all be clearly reported to the Assessment Board. 
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I4.4 Programme Assessment Board  

The membership of the Programme Assessment Board includes: 

Chair Dean of School 

Members 1) Programme Leaders

2) All members of the programme committee (s), who are 
members of University staff

3) External examiner(s) for the programme

4) Academic Dean (Lancaster University)

- Applicable only to the consideration of students also 
enrolled on Lancaster validated programmes

5) Representative from Academic Quality Standards and 
Conduct Office, who shall act as advisor to the committee 
in respect of the academic regulations, policies and 
procedures of the University applicable to the programmes 
being considered.

(no voting 
rights) 

1) Heads of Department or equivalent

2) All lecturers teaching the programme

3) Administrative staff responsible for production of the
broadsheets

4) Representative from the Exam Unit

I4.5 Programme Assessment Boards are responsible for: 

I4.5.1 Proposing to the Academic Senate, the final award and the corresponding 
award classification for each student. 

I4.5.2 Confirming the assessment results for each student, having regard to the 
recommendations from SAB. 

I4.5.3 Considering cases of malpractice, mitigating circumstances, special cases 
referred to it, and to determine appropriate actions in respect of a 
�•�š�µ�����v�š�[�•�� �‰�Œ�}�P�Œ���•�•�]�}�v�� �}�Œ�� ���Á���Œ���U�� �]�v�� �������}�Œ�����v������ �Á�]�š�Z�� �š�Z���� �Œ���P�µ�o���š�]�}�v�•�� ���v����
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I4.5.9 When necessary, refer special cases to the Appeals and Special Cases 
Committee (ASCC) for consideration. 

I4.6 Assessment Boards operate with delegated authority from the Academic Senate.  
Progression and award results are subject to ratification by the Academic Senate and, 
as appropriate, by other awarding bodies.  

I4.7 The Vice-Chancellor has the right of attendance at any Assessment Board.  

 

I5 Mitigating Circumstances and Poor Performance  

I5.1 In determining assessment recommendations, Programme Assessment Board will 
consider properly submitted claims from students who believe their performance has 
been adversely affected by extended or exceptional mitigating circumstances which 
have not been (fully) addressed through the extension scheme.  

I5.2 Sunway University operates a universal scheme for the submission of mitigating 
circumstances. The following rules apply:  

I5.2.1 Assessment Boards will neither act on uncorroborated claims nor those 
which are submitted outside published deadlines, unless the claims 
themselves are subject to mitigating circumstances. 

I5.2.2 The existence of valid mitigating circumstances does not affect the 
requirement for students to demonstrate that they have achieved the 
required learning outcomes. 

I5.2.3 A disability and/or learning difficulty does not of itself constitute a 
mitigating circumstance. Appropriate special arrangements will have been 
agreed in these instances where justified (see H3.1). 

I5.2.4 Mitigat
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I6 Progress Review  

I6.1 Student academic progress is regularly monitored. The Schools will review students' 
results at the end of each assessment cycle in order to identify those students who 
have not made satisfactory academic progress.  

I6.2 A student has not made satisfactory academic progress and is therefore considered 
at risk if he/she: 

i) failed subjects worth 10 credits or more; 

ii) failed the same subject for a second or subsequent time. 

I6.3 Any other student whose progress causes serious concern will be requested by the 
Programme Assessment Board (PAB) to attend a Performance Review session with 
Programme Leader. 

I6.4 Students may also request a session if they seek a formal opportunity to discuss their 
progress and explore options.  

 

I7 Recommendation for Award  

I7.1 Students are assessed for the registered award on completion of the appropriate 
credit minima, including Recognised Prior Learning (RPL). This includes placements 
and other professional or compulsory components whether or not they contribute to 
the final classification of the award. 

I7.2 To be recommended for a target award, a student must have:  

i) Achieved passes in the credit requirements specified for the award, including 
condonation of failures approved by Programme Assessment Board 

ii) Passed any additional requirements specified by the programme associated with 
the award, including compulsory subjects, 
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Upon failing the re-sit at the second attempt, student is required to repeat the subject 
as the final attempt. 

J2.2 A repeat is an opportunity to make another attempt at all assessment components of 
a subject.  

J2.3 A re-sit is an opportunity to make another attempt at the failed assessment 
component of the subject  following a failure.  

 
Note: Programme under professional boards may have different requirements. 
Students are to refer to specific Programme Handbook for further information 

J2.4 Re-assessment given for both Re-sit and Repeat for subjects taken in the April-July 
2020 Semester will receive Pass or Fail result.   

J2.5 Programme Assessment Board (PAB) shall exercise discretion, taking into 
���}�v�•�]�����Œ���š�]�}�v�� �•�š�µ�����v�š�•�[�� �}�À���Œ���o�o�� �����������u�]���� �‰���Œ�(�}�Œ�u���v������ �(�}�Œ�� �š�Z���� �•���u���•�š���Œ�U�� �Á�Z���v��
deciding to grant a student opportunity to Re-sit or Repeat. 

J2.6 A re-sit may be considered under the following circumstances: 

i) A student who failed a subject, where it is not required to pass all assessment 
components, may re-
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J2.8.2 Students who have registered, but fail to attend a re-sit or resubmit an 
assessment without reasons that could not have been known or notified 
before the reassessment date (e.g.: mitigating circumstances), will be 
judged to have sat for the reassessment and will be given a fail result. Re-
sit for students who can demonstrate good cause will be rescheduled to 
the next assessment and re-submission to a date set by the Programme 
Leader. 

J2.8.3 The University is not obliged to adjust the subject offering and/ or the 
timing of any assessment cycle or submission date for a student who is 
taking a re-sit. 

J2.9 A student repeating a subject based on component failure may carry forward 
previously passed component(s) providing that those components were completed 
by the individual student and did not require group assessment. Any components that 
were failed in a previous assessment cycle or any components that were passed but 
require group assessment will be reassessed in their entirety. Assessment 
components that are carried forward may be passed at different times and do not 
need to be passed in the same assessment cycle. 

J2.10 Regardless of regulation J2.9, students repeating subjects due to subject or 
component failure shall be required to attend classes and participate in all learning 
activities including those relating to components which have previously been passed. 

J2.11  Repeat of subjects delivered in this semester will receive Pass or Fail result. 
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J3 Condonement 

J3.1 Condonement describes the process by which a student who fails a component or 
subject is nevertheless recommended for progression/ award on the grounds that the 
failure is marginal, the failure is offset by good performance elsewhere, or that the 
stud���v�š�[�•���‰���Œ�(�}�Œ�u���v�������]�v���š�Z�������•�•���•�•�u���v�š���~�•�•���Á���•�������À���Œ�•���o�Ç�����(�(�����š���������Ç�����]�Œ���µ�u�•�š���v�����•��
�}�Œ���(�����š�}�Œ�•���}�µ�š�•�]�������š�Z�����•�š�µ�����v�š�[�•�����}�v�š�Œ�}�o�X�� 

J3.2 Students who failed a component or subject and exhausted all opportunities for 
reassessment, may be considered for condonement by the PAB. PAB, at its discretion, 
may condone a component or subject failure to students who failed a component or 
subject and exhausted all opportunities for reassessment in order to enable the 
student to progress or to complete the final award, providing tha
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Standards, internship should adhere to the standard requirement of 2 weeks of 
internship per credit 

J4.3 Internships or work placement must have specified learning outcomes, and are 
properly assessed. Results awarded for Internship will be Pass or Fail. Credits are to 
be allocated for internship; however, credits obtained will not contribute towards the 
final award classification. 

J4.4 Students who had commenced their industrial training in a previous semester and 
who have completed at least 70% of the period specified for industrial training are 
exempted from completing the remaining period,, subject to the suitability of the field 
of study, as well as consideration by related professional bodies. 

J4.5 Industrial Training or Internship taking place during the April-July 2020 Semester may 
be replaced with other appropriate alternatives that involve both industrial 
collaboration and supervisory by industry practitioners (for example, industry-based 
projects) subject to the suitability of the field of study, as well as consideration by 
related professional bodies 

J5 Progression  

J5.1 Assessment for progression is undertaken by the appropriate PAB. 
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J5.6 
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The Overall Average is rounded and expressed to two decimal places. Details of 
classification with samples of calculation are in 8. 

J6.5 Marks recorded for condoned subjects are as achieved and count towards the final 
awards without amendment.  

J6.6 Subjects for which the credits have been exempted are excluded from any 
classification calculations. 

J6.7 Classification of awards are shown below: 

 

Intake Award Classification 

Diploma level 

August 2019 onwards Grade Point Classification 
3.50 �t 4.00 Distinction 

3.00 �t 3.49 High Merit 

2.50 �t 2.99 Merit 

2.00 �t 2.49 Pass 
 

Prior to August 2019 Overall Average Classification 
70.00 �t 100.00% Distinction 

60.00 
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been graded and the marks included in the CGPA or CAVG calculation. PAB should 
take into consideration student overall academic performance of current semester  
and student overall current CGPA or CAVG standing from previous semesters when 
�u���l�]�v�P���Œ�����}�u�u���v�����š�]�}�v���š�}���µ�‰�P�Œ�������������•�š�µ�����v�š�[�•�����Á���Œ�������o���•�•�]�(�]�����š�]�}�v�X 

J6.9 For the July 2020 exam cycle, PAB can consider the following conditions to award 
upgrade of award classification: 

i) The CGPA standing from previous semesters is not more than 0.1 points (or the 
Overall Average is not more than 4% mark) below the recommended class;  

ii) Pass all subjects in the current semester; and 

iii) The �•�š�µ�����v�š�[�•�� �‰���Œ�(�}�Œ�u���v������ �]�v�� �š�Z����current cycle is judged to exceed that of 
previous cycles significantly. 

 

K ADTP Assessment 
In addition to this section, assessments for ADTP are also governed by Sections H and 
I. 

K1 Subject Assessment 

K1.1 For the April - June and June - July 2020 Semester, all taught subjects of the ADTP will 
be graded as Pass or Fail. 

Programmes Committee shall determine the criteria and indicator for Pass or Fail in 
consultation with External Examiners. 

�d�Z���� ���Œ�]�š���Œ�]���� �•���š�� �(�}�Œ�� �W���•�•�� �u�µ�•�š�� �����u�}�v�•�š�Œ���š���� �š�Z���š�� �•�š�µ�����v�š�•�[�� �Z���À���� �u���š�� �š�Z���� �•�µ���i�����š��
learning outcomes and take into consideration any changes to subject content and 
delivery modes necessitated by present circumstances. The criteria must be set in 
advance and communicated clearly to students. 

 
Table of subject result for April-June and June -



Sunway University
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K4.3 Subjects taken in April-June and June-July 2020 Semester will not be included in 
calculation towards award classifications of ADTP Certificate of Achievement due to 
the implementation of Pass/Fail result for the semesters as part of remedial measures 
taken by the University to address the impact of the Movement Control Order (MCO) 
for COVID-19 imposed by the Malaysian government. 

K4.4 Programme Assessment Boards (PAB) shall exercise discretion for borderline cases for 
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L2.5 A student who passes all subjects in a semester at the first attempt shall progress to 
the following semester. 

L3 Reassessment 

L3.1 A student who fails to achieve a pass in any subject shall be deemed to have failed 
that subject.  

L3.2 
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Intakes prior to August 
2019 

 

Overall Average  Classification 80% -100% Distinction 

70% - 79.9% Merit 

60% -69.9% Pass 

50% - 59.9% Fail 
 

L5.3 The GPA is calculated by multiplying grading point with subject credit and dividing the 
figure by the number of total credits taken in a semester. Formula as below: 

 GPA = Sum of (grading point x �•�µ���i�����š�•�[��credits) for all subjects enrolled in a semester 

  �^�µ�u���}�(���~�d�}�š���o���v�µ�u�����Œ���}�(���•�µ���i�����š�•�[�����Œ�����]�š�•�����v�Œ�}�o�o�������]�v�������•���u���•�š���Œ�• 

Upon completion of study, student will be getting a Cumulative Grade Point Average 
(CGPA) which is a weighted average of GPA for semesters taken. 

L5.4 Calculation of Overall Average for intakes prior to August 2019 as follows: 

The Overall Average Mark is computed as follows and shall be expressed to one 
decimal place to determine the class of degree to be awarded. 

 

���˜�‡�”�ƒ�Ž�Ž���ƒ�˜�‡�”�ƒ�‰�‡���•�ƒ�”�•���:�¨ �;


L �F
���—�•���‘� �̂��:�¨ ���•�—�„�Œ�‡�…�–���•�ƒ�”�•�•���š���•�—�„�Œ�‡�…�–���…�”�‡�†�‹�–�•�;���ˆ�‘�”���ƒ�Ž�Ž���•�—�„�Œ�‡�…�–�•��

���—�•���‘� �̂��…�”�‡�†�‹�–�•���ˆ�‘�”���ƒ�Ž�Ž���•�—�„�Œ�‡�…�–�•��
�G 

L5.5 PAB shall exercise discretion for borderline cases for award classifications, where a 
student may reasonably have achieved a higher award classification had the student 
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exceeds 50%. The Regulations prescribe the conditions under which applicants are 
able to qualify for the award of such degrees of the University.   

M1 Appointment of Supervisors 

M1.1 A student shall be allowed to commence the thesis only on successful completion of 
all coursework subjects, taking into account any condonement or exceptions being 
applied. 

M1.2 Candidates shall have a minimum of two (2) supervisors approved by the URDC, one 
of whom, the Main Supervisor, shall have overall responsibility for the supervision of 
the candidate.  

M1.3 Supervisors must usually hold a doctoral degree. URDC may, in exceptional 
circumstances, approve a supervisor who does not hold a doctoral degree where it is 
satisfied that that person has equivalent professional experience. Such a person may 
not act as the Main Supervisor. 

M1.4 
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M3 Research Proposal 

M3.1 Prior to executing the research, students are required to submit a Research Proposal 
for review and approval. A student is only permitted to proceed with his/her research 
leading to the submission of a thesis, upon receiving approval for 
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Seminar should present the objectives, methods, findings, and significance of the 
student's research. 

M4.2 A Vetting Panel will be established to provide feedback on:  

i. Whether sufficient material has been presented for examination; and 

ii. Whether the work completed is of sufficient quality and standing for the degree in 
consideration. 

M4.3 The Vetting Panel shall comprise two (2) s2 841.6848.7 Td
rg.004 (an)4998 (egre)q
0 0 595.44 841.68 re
W* n
BT
/TT0 11.04 Tf
391.15 720.34 Td0 0 595.44 839.7 .5.44 8* n
BT
>-3.007 (o)R5oA.04 Tf 4(tt)-2.998
h69 677 Td
B998 5.996 (998 g. b)3.995 6.7 703.9 T1.68 re
Wei7bdegreent's research.
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M7 Submission of Thesis 

M7.1 Students may only submit their theses on having presented the completed research 
at the Work Completion Seminar. 

M7.2 Students are �Œ���‹�µ�]�Œ�������š�}���P�]�À�����š�Z�Œ�������~�ï�•���u�}�v�š�Z�•�[���v�}�š�]�������š�}���š�Z�����^���Z�}�}�o���}�(��their intention 
to submit the thesis by using the Notice of Submission of Thesis Form. 

M7.3 Students will only be allowed to submit their theses if they have met all requirements 
of the programme and have paid, in full, all fees and other charges required by the 
University. 

M7.4 The supervisor may submit a report after consultation with the co-supervisors, where 
applicable. If necessary or preferred, a co-supervisor may submit an independent 
report. The supervisor(s) report(s) shall be made available to the panel of examiners 
(M8) where appropriate. 

M7.5 If for any reason the student is unable to submit his/her thesis following the 
submission of the Notice of Submission of Thesis Form after six (6) months, he/she is 
required to re-submit the Notice of Submission of Thesis Form. 

M7.6 The thesis must conform to the format as prescribed by the University Thesis Writing 
Guidelines (Appendix 7). The thesis may be rejected if it is not submitted in 
accordance with the prescribed regulations and procedures. 

M7.7 Students must submit five (5) soft bound copies of the completed thesis to the 
University 
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ii) two (2) External Examiners.  

M8.5 In the event where no suitable internal examiner can be appointed, another external 
examiner may be appointed by the URDC. 

M8.6 Where the candidate is a permanent member of staff of the University at the time of 
examination, the Internal Examiner shall be replaced by an additional external 
examiner. A candidate being examined who is employed by the University on a fixed 
term contract as a research assistant shall be exempt from the requirements of this 
regulation. 

M8.7 The Internal Examiners shall be staff members of the University but shall not be a 
Supervisor or otherwise closely affiliated to the student in any way.  

External Examiners will be members of staff of another, recognised institution other 
than Sunway University. The External Examiner(s) must not be a Supervisor or 
otherwise closely affiliated to the student or his/her project. All examiners must have 
established reputations in the topic of the thesis being examined. 

M8.8 The Provost may, in exceptional circumstance, appoint an External Examiner to 
examine the thesis. The appointment shall be reported to the URDC. 

M8.9 Examiners must hold a doctoral level degree, or have equivalent professional standing. 
Taken as a whole, the examiners must: 

 Have experience in examining research degree theses at the level of the degree 
in question [normally three (3) or more previous examinations]; and 

 Have substantial knowledge of current research relating to the subject area of 
the thesis. 

M8.10 Former members of the staff of the University are not normally eligible for 
appointment as external examiners until three (3) years after the termination of their 
employment. 

 

M9 Examiners�[ Report 

M9.1 Examiners are under an obligation to maintain confidentiality and, in no 
circumstances, should he/she discuss the thesis or any part of the examination 
process with a third party, without the prior approval of the Provost.  

M9.2 Examiners are provided with guidelines for the examination of a thesis. Prior to the 
viva voce examination (Section M9.3), they are requested to complete a form 
indicating whether the candidate has met the listed criteria and to provide a written 
report. 

M9.3 The examiners are required to hold an oral examination (viva voce), except in the most 
exceptional of circumstances, and then only with the agreement of the Provost. 

M9.4 Following the viva voce, a report shall be prepared and agreed by the examiners and 
submitted to the URDC for consideration. If the examiners cannot agree on the 
outcome of the examination result, the URDC shall appoint a new external examiner 
who shall examine the thesis and submit a further report to the URDC. The URDC shall 
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M12 Classification of Award 

M12.1 The award classi
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offence, a warning letter will be issued, and a copy of this letter will be extended to 
the Examinations Unit.  

N1.9 Where a student does not accept a decision made, he/she has the right to refer the 
matter to a Panel of Inquiry.  

N1.10 All instances of major malpractice, and subsequent offences will be referred to a Panel 
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Appendix 
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�x Possess independent study skills to continue further study with a high degree of autonomy. 

 

Qualifications that support lifelong education pathways 

MQF provides pathways for individuals to progress in the context of lifelong learning. At the 
diploma and undergraduate level, two qualifications facilitate this progression. 

Advanced Diploma 

Advanced Diploma is a specific qualification which identifies an individual who has knowledge, 
practical skills, managerial abilities and more complex and higher responsibilities than those 
expected at the diploma level. Advanced diploma is conferred on students who are able to: 

�x 
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Research only (Structure A) 

Students pursuing a postgraduate programme under this structure shall undertake an in-
depth study on a particular research topic, which he/she shall then submit the research 
findings in the form of a thesis. Generally, features indicated below are applicable to master�[s 
degree by research and doctoral degree programmes.  

�x Students carry out research under the supervision of a Supervisor or Joint Supervisors 
approved by the University Research Degrees Committee (URDC). The Supervisor(s) shall 
ensure that the student makes progress towards completing the research on time.  

�x �^�š�µ�����v�š�•�� �u���Ç�� ������ �Œ���‹�µ�]�Œ������ �š�}�� �š���l���� �•�}�u���� �Z���µ���]�š�� �•�µ���i�����š�•�[�� �~�•������Appendix 2) while 
undertaking their research to strengthen the basic knowledge in areas considered 
necessary for the advancement of their research work.  

�x Students must first pass a qualifying examination before being allowed to continue with 
their research. The examination is usually in the form of submission of a proposal for 
examination and a student successfully defending his/her proposal for research.  

�x At the end of this programme, the student is required to submit a thesis for examination. 
The thesis must be defended in a viva voce. 

 

Mixed mode (Structure B) 

A student pursuing an award under this structure is required to fulfil a minimum number of 
prescribed credits of coursework and sit for examinations. Following the successful 
completion of the relevant coursework components prescribed, the student shall undertake 
a research project leading to the submission of a thesis for examination. The research 
component shall be similar to Structure A except for the depth of the research undertaken. 
The research component of a mixed mode programme makes up at least 50% of the total 
programme credit hours. 

 

Coursework only (Structure C) 

A student pursuing a master�[s programme under this structure is required to attend classes 
(or under exceptional circumstances, to a prescribed mode of study). Assessment shall 
normally be based on assignments and/or examinations and/or presentations and a 
substantial project or case study. The student is required to fulfil the required number of 
credits prescribed and fulfil all assessment requirements of the programme. Following the 
successful completion of the relevant coursework component, the student shall be assigned 
a research project leading to the submission of a project paper for examination. The project 
component shall be similar to Structure A except for the depth of the research undertaken. 
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Postgraduate (Master�[s) Level 

A master�[�•�������P�Œ�������‰�Œ�}�À�]�����•���(�}�Œ���š�Z�����(�µ�Œ�š�Z���Œ���v�������}�(���l�v�}�Á�o�����P���U���•�l�]�o�o�•�����v���������]�o�]�š�]���•���}���š���]�v���������š��
the Bachelors level. The entrance to master�[s programme is usually based on proven 
capabilities to pursue postgraduate studies in the selected fields. A master�[�•�� �����P�Œ������ �]�•��
conferred on students who are able to: 

�x Demonstrate continuing and additional knowledge and comprehension above that of the
�������Z���o�}�Œ�[�• degree and have capabilities to develop or use ideas, usually in the context of
research;

�x Use the knowledge and comprehension to solve problems related to the field of study in
new situations and multi-disciplinary contexts;

�x Integrate knowledge and manage complex matters;

�x Evaluate and make decision in the situations without or with limited information by
considering social responsibilities and related ethics;

�x Deliver clearly the conclusion, knowledge and the rationale to experts and non-experts;
and

�x Demonstrate study skills to continuously progress on their own with a high degree of
autonomy to do so.

Postgraduate (Doctoral) Level 

A doctoral degree provides for the further enhancement of knowledge, skills and abilities 
obtained at master�[�•��level. It generally provides the graduate with the abilities to conduct 
independent research and is conferred on students who are able to: 

�x Show a systematic comprehension and in-depth understanding of a discipline and mastery
of skills and research methods related to the field of study;

�x Show capabilities to generate, design, implement and adopt the integral part of research
process with scholarly strength;

�x Contribute to the original research that has broadened the boundary of knowledge
through in-depth dissertation, which has been presented and defended according to the
international standards including writing in internationally refereed publications;

�x Make critical analysis, evaluation and synthesis of new and complex ideas;

�x Communicate with peers, scholarly communities and society at large concerning the field
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The subjects are as follows: 

Level Local Students International Students 

Diploma �x Malaysian Studies �x Bahasa Malaysia for 
Communication 

�������Z���o�}�Œ�[�•��degree �x Islamic and Asian 
Civilisation 

�x Ethnic Relations 

�x Bahasa Malaysia for 
Communication 

�x Malaysian Studies 

U2, U3 and U4 subjects will be specified by the respective programmes. 

A student who has passed an MPU General Studies subject at the diploma level, will not 
be exempted from the subject if he/ she proceeds to the �������Z���o�}�Œ�[�• programme. 

 

 Local students who have not obtained Credit in Bahasa Melayu (SPM) are required to 

take and pass Bahasa Kebangsaan A subject once in any programme level, but this is not 

counted towards their graduating credits or CGPA (Overall Average for intakes prior to 

August 2019). 

   

b. University Compulsory 

Besides MPW/MPU compulsory subjects, PHEIs are also encouraged to offer humanities 
subjects. The purpose of this subject is to mould students into responsible citizens and to 
build a 
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e. Core Major  

Core major subjects reveal the specialization or expertise in an academic discipline. The 
sub�i�����š�•�� �}�(�(���Œ������ �•�Z�}�µ�o���� �Œ���‰�Œ���•���v�š�� �š�Z���� �Œ���•�‰�����š�]�À���� �(�]���o���X�� �&�}�Œ�� ���Æ���u�‰�o���U�� �]�v�� ���� �������Z���o�}�Œ�[�•��
programme, a candidate who majors in a certain field will receive a degree depicting that 
field. A candidate majoring in the field of psychology, for example, will receive a Bachelor 
of Science in Psychology. 
 

f. Core Minor subjects 

 Some minor subjects are related to the field of the programme or specialization, while 
 some are not related. If this subject is not offered nor taken, it will not affect the 
 �P�Œ�����µ���š���[�•�����}�u�‰���š���v������in the field of specialization offered. 
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agreed marks are those of whichever marker has closest consonance with the 
marks of the third marker. However, in exceptional cases, the external examiner 
may be called upon to adjudicate. The HOD/HOC is responsible for ensuring that 
any differences between first and second markers are resolved. 

3.3 If the marks awarded require adjustment, the adjustment is applied to the 
whole ���}�Z�}�Œ�š�[�•���•���Œ�]�‰�š�•���v�}�š���i�µ�•�š���š�Z�����u�}�����Œ���š�������•���Œ�]�‰�š�X 

3.4 In exceptional circumstances, after application of all other methods of 
moderation, examiners may consider scaling marks. Scaling may be of the 
overall mark for the subject or of any assessment therein. The method of scaling 
to be used should be discussed and should reflect both the nature of the 
assessment and the size of the cohort. Both the reason for scaling and the 
method used must be approved by the Dean. This decision shall be recorded 
within the minutes of the Subject Assessment Board. If scaling is discussed and 
not used, the reason for not scaling will be recorded in the minutes. In all cases 
both the original and the scaled marks will be permanently recorded. 

3.5 Evidence of moderation should be clearly indicated on marked scripts as 
appropriate. Moderated work should clearly show the name of the second 
marker. A record of outcomes of the moderation process should be kept and 
used to inform the curriculum review process. 

4 Disclosure of Provisional Marks 

4.1 Provisional marks for coursework (excluding final projects and internship) 
should be disclosed to students within four weeks. 

4.2 However, notice to the students must clearly state that the marks are still 
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ii. a misprinted examination paper; 
iii. an interruption of examination; 
iv. an instrumental malfunction in a science laboratory not obvious at the time 

of the experiment; or 
v. a particular assessment (examination or coursework) 
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Appendix 3: Arrangements for the Assessment of Students with Disabilities 
 
The University will make special arrangements where possible, to ensure fair assessment of 
students with disabilities or unforeseen medical circumstances.  The following listing contains 
examples of modifications/ adjustments which may need to be made.  
 
Alternative locations for assessment 

�x Specific location agreed within a conventional examination room  

�x Adapted examination furniture/ special lighting provided  

�x Separate room for examinations  

�x Physical access to the location and to lavatory facilities suitable for the disabled 
  
Adjustments to the timing of assessment  
�x Extra time agreed  

�x Rest periods/ breaks agreed within a lengthy time-span.  
 
Use of specific equipment or software 
�x Use of PC/ laptop for examinations (with restrictions on what can be imported into the 

examination setting)  

�x Use of video/ tape recorder for oral answers 
 

Procedures for making special arrangements 
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Appendix 4: Additional Requirements for Professional Awards 

Sun-U awards may be accredited by some professional or regulatory bodies associated with 

certain academic disciplines. In these cases, the professional or regulatory bodies may have 

the authority to set requirements above and beyond those required by Sunway University 

regulations. These additional requirements are set out below. 
 

BSc (Hons) Actuarial Studies (BAS) 
 

Subjects under BAS which have been approved by the Society of Actuaries (SOA), Casualty 

Actuarial Society (CAS), and Canadian Institute of Actuaries (CIA) for Validation by Educational 

Experience (VEE) exemptions are as follows: 

 

VEE Applied Statistical Methods 

 

MAT 3014 Time Series & Forecasting 
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Honours Degree Award Classification 
 

Subject Credits Marks (%) Grade Marks x Credits 

YEAR 1 

Introductory Psychology 4 85 A Not counted 

Introduction to Statistics 4 72 A Not counted 

Research Methods 4 65 B Not counted 

Motivation and Emotion 4 52 C Not counted 

English for Psychology 4 70 A Not counted 

Social Psychology 4 68 B Not counted 

Organisational Psychology 4 45 D Not counted 

Developmental 
Psychology 

4 
50 C 

Not counted 

Community Mental Health 4 56 C Not counted 

Social and Professional 
Responsibilities (U3) 

 

4 65 B 

 

Not counted 

Ethnic Relations (U1) 3 55 C Not counted 

Islamic & Asian 
Civilisations (U1) 

3 
76 A 

Not counted 

YEAR 2 

Psychology of Learning & 
Education 4 68 B 272 

Personality Psychology 4 71 A 284 

Brain and Behaviour 4 80 A 320 

Applied Developmental
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Research Project 
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Appendix 6: Example of GPA and CGPA Calculation for ADTP 
 

A. COMPUTING THE GRADE POINT AVERAGE (GPA) 
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B. CUMULATIVE OVERALL GRADE POINT AVERAGE (CGPA) 

 

The CGPA is calculated by adding the total number of earned points (honor points times credit 
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Appendix 7: Thesis Writing Guidelines 
 
Structure of Thesis 
The University permits theses to be submitted in either standard format or journal format.  
The choice of format should be determined in discussion with your supervisor and approved 
by the appropriate Research Degrees Committee. 

 
Standard Format 
A Standard Format Thesis is one presented in the following fashion: 

 
1. Title and subtitle 
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not in common use, the term shall be given in full at the first instance followed by the 
abbreviation in brackets. 

11. References and/or Bibliography: A bibliography is a list of all of the sources you have 
used (whether referenced or not) in the process of researching your work. A 
References list only comprises references to those items actually cited in the paper. 
You may include both combined in one, or address them separately. 

12. Index: If an index has been produced, insert it as the final section of your thesis 
 
 

Journal Format 
A Journal Format Thesis is one that is presented in the form of a series of distinct journal 
articles (usually 3 to 5): the articles do not necessarily need to have been published or 
submitted to journals for publication, although it is often the case that they have been.  The 
exact format of a Journal Format Thesis may thus vary according to the normal format of 
articles published in your discipline, but your thesis should follow this basic outline as a 
Standard Format Thesis, except that Main Body of the thesis shall comprise one of more initial 
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9. Journal Articles: The journal format manuscripts setting out the body of your research 
work. 

10. Conclusions. 
 
Depending on the work and the format of journal articles in your field, you may also 
require further sections at the end of your thesis containing any other necessary 
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�x Headings: 
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Appendix 8: 
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Category Severity Penalty 

papers from a source text without 
acknowledgement. 

Type ii �t may be regarded under Minor 
Procedures only at degree Year 1.  
���š�������P�Œ�������z�����Œ�•���î�U���ï�����v�����u���•�š���Œ�[�•���o���À���o�•�U�����v����
as a second offence at diploma and degree 
Year 1 levels. it will be considered under 
Major Procedures. 

iii. Appropriating the work of another 
�•�š�µ�����v�š�����v�����•�µ���u�]�š�š�]�v�P���]�š�����•���}�v���[�•��
own.   

iv. Where student has employed a ghost 
writer, either in person or via web 
based provision (e.g. cheat sites), to 
produce the assessment on their 
behalf.  

v. Proven accusations by one student of 
���v�}�š�Z���Œ�[�•���‰�o���P�]���Œ�]�•�u���}�(���Z�]�•�l�Z���Œ���Á�}�Œ�l��
after thorough inquiry. 

Type iii - v must be considered under Major 
Procedures, regardless of the level of study.  

 

 
Second offence   
Award zero mark and be 
considered an attempt.  

 

(c) Collusion Minor Collusion �t Examples include: 
i. Where the submission includes 1-2 

paragraphs which are the same as 
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Category Severity Penalty 

assessment criteria or guidance by 
tutor.   

iv. Where the same unattributed 
paragraphs are used in the 
submissions of more than one student   

v. Where the work submitted is merely a 
�‰���Œ���‰�Z�Œ���•�]�v�P���}�(�����v�}�š�Z���Œ���•�š�µ�����v�š�[�•��
work. This could also amount to 
plagiarism.  

vi. Where the work of one student is 
identical to that of another. This could 
also amount to plagiarism.  

Award zero mark and be 
considered an attempt.  

 

(d) Impersonation Impersonation can only be considered 
under Major Procedures 

Refer case to Disciplinary 
Board  
 

(e) Fabrication / 
Falsification 

Minor Fabrication / Falsification �t  
Examples include: 
i. Where information/data or source 

material has been invented. 
This example may only be considered under 
Minor Procedures for diploma and degree 
Year 1 students.   

[���š�������P�Œ�������z�����Œ�•���î�U���ï�����v�����u���•�š���Œ�[�•��level, this 
will always be considered under Major 
Procedures.] 

First offence 
Resubmit coursework to be 
�u���Œ�l���������•���Z�v�}�Œ�u���o�[�X�� 
 
Second offence  
Resubmit and mark will be 
capped at 40%. 

 Major Fabrication / Falsification �t  
Examples include 
ii. Any work/submission/application 

falsified by a student in order to gain 
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